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                       A community that cares about excellence, wonder and learning for life

Term Time Absence Request Form
Absences can be disruptive for your child’s attainment, progress and wellbeing. Therefore, in line with government recommendations, we request that you do not take holidays during term time and make every effort to make appointments outside the school day. One form must be completed per child. 
☐ I understand that any absence (other than exceptional circumstances) may be unauthorised and at least two weeks’ notice
     should be given. The form will be reviewed and signed by the Senior Leadership Team indicating whether the absence is
     authorised. Please note, limited consideration will be paid to requests where the attendance of the pupil(s) is below 90%.
Please indicate below the dates (and times if applicable) of the absence. 	
	Child’s Name
	Class

	
	

	From
	To
	No. of School Days

	Date:                                        Time:
	Date:                                        Time:
	



Please indicate the reason for the request with details listed below. You must provide supporting evidence. 
	[bookmark: _Hlk220574644]We will consider authorising absence for the following reasons (please tick as appropriate)

	
	Medical appointments supported by an appointment card that cannot be made out of school hours

	
	Service personnel prevented from taking holidays outside term time

	
	Educational visit ( to visit a new school or sit a test/exam)

	
	Provide family support before or after a crisis e.g. bereavement or significant illness

	
	Other

	Details of Absence

	


Signature of Parent/Carer: 	Date: 

Printed Name: 

To be completed by the school: 
	Request Received On:   
	Received Via:
	Current Attendance:
	Supporting Evidence Checked:

	
	Email                In person
	
	

	We have considered your request for the above absence:
	Code:

	
	We have carefully considered your application and have agreed to authorise the absence. It is important that your child returns to school on the agreed time and date.
	

	
	The school has considered your application carefully but are unable to agree to your child’s absence.
	

	Notes: 



Signed: 	                                                                                                                                      Date:

Senior Leadership Team
Honeywell Road, Battersea, London SW11 6EF
Email: office@honeywell.wandsworth.sch.uk    Fax: 020 7738 9101    Infant Tel: 020 7228 6811    Junior Tel: 020 7223 5185    
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